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YTBEPXJIEHO
[lenaroruyeckumM CoBETY

IMOJIOKEHUE
O BUBJIMOTEKE MOY UPMO "Oekckasa COII"

1. Ob6mue no1oKeHus1.

1.1.  JlanHoe mOJOXKEHUE pyKOBOJACTBYeTcs ['paknaHckuM KojekcoM Poccuiickoii
®enepannn, 3akonamu "O6 obpazoBanuu B Poccniickont ®enepamuu" u "O Gubnuoreunom aene",
HOPMATHBHLIMH [IPABOBBIMH aKTaMH (B T.4. pECriIaMEHTHPYIOLIUMH H ONpEAC/IAIOINIUMH MOPAIOK
(yHKmoHMpOoBaHus OUOIHOTEK).

1.2, Hacrosmee [lonoxenne NpHHUMAETCS HAa HEONpPENEIEHHBIH CPOK M YTBEpIKIaeTCs
MEeJarornyeCckKuM COBETOM MIKOJIBI, KOTOPHIE HMMEIOT MpPaBO BHOCHTH B HEr0 H3MEHEHHS M
JOITOJIHCHHA.

1.3.  WsmeHenust u jomonHeHHs: K [lOJIOKEHHIO NPHUHMMAIOTCS B COCTaBe HOBOI
penakuuu B YCTAaHOBJIGHHOM MyHKTOM 1.2. mopsake. Ilocne mnpuHATHS HOBOH perakiinu
[Tonoxenus npeapLIyas peaKuns yTpaunBaeT CHITy.

1.4, JlestenpHOCT OUOIMOTEKH OpraHU3yeTCss M OCYILECTBISAETCS B COOTBETCTBHH C
pOCCHI‘:ICKHMH KYJIbTYPHBIMH H 06pa30133'renm-u;mn TpadlHUHAMH, a TakKiKE€ CO CIOKHBIIHMCSH B
o0uiecTBe  MJCONOTHYECKMM M MOJMTHYECKHM  MHorooGpasuem. OGpazoBaTenbHas ¥
npocsetuTeNbHas (QyHKUMM OuOnuoTexkH GasupyloTcs Ha MakKCUMAIbHOM  HCIOJIB30BAHHH
JNOCTHIKEHHUH 001IeY€eI0BEYECKOH KYIbTYPB.

1.5.  bubnmoreka MIKOJBI, SBISIOMWIASACS €r0 CTPYKTYPHBIM [OJIpasjielieHuem, obnaaer
(onmom pasHooOpasHOH JHTEpaTypbl, KOTOpas MPEAOCTABIAETCS BO BPEMEHHOE [MOJIb30BAHUE
(usnueckuM u ropuauyeckuM JMnaM. bubinortexa cmocoGCTBYET (DOPMHUPOBAHHIO KYJBTYpSI
JMYHOCTH YYallUXCsl U MO3BOJISET MOBBICUTH dQ(EeKTHBHOCTE UHPOPMALMOHHOTO 06CITYKHBAHHS
y4e0GHO-BOCITUTATE/ILHOTO MIPOIIeCca.

1.6.  bubnnoreka noctynHa u GecriiaTHa Ui wuTaTeNel: yqalmxcs, yuuTenei 1 Apyrux
pabOTHHKOB IIKOJBL Y IOBIETBOPAET TAKXKE 3AIPOCHI POAMTE/EH HA JMTEPATypy U MHDOPMALHIO
10 nejiaroruke ¥ 06pa3oBaHMIO C yYETOM MMEIOIIHXCS BO3MOKHOCTEN,

1.7.  TocynapcTBeHHas MM HHas LEH2Ypa B AeATENLHOCTH OUOIMOTEK HE JI0ITYCKAETCS.

1.8.  Tlopsamok nmocryma k OubGnuoreunsiM Qouaam wu  apyroil  GUOGIHMOTEYHOT
HHpOpMALMK, TepeveHb OCHOBHBIX YCIYr M YCIOBHS MX MpejcTaBieHus OubiuoTekamu
ONpECAIOTCS B IIPaBHJIaX M0JIb30BaHHs OHOIHOTEKOM.

1.8. Illkoma  HeceT OTBETCTBEHHOCTh 3@ JOCTYNHOCTh M KA4eCTBO OHOIMOTEUHO-
HH(OPMALHOHHOTO 00CTy KHUBAHUSA OGUOIHOTEKH.



1.9.0prauusaius 06¢ciyKHBaHHs y4aCTHHKOB 00pa30BaTeIbHOr0 Mpouecca IPOU3BOJIUTCS B
COOTBETCTBHH C TNpABHJIAMH TEXHHKH 0€30MacHOCTH ¥ MPOTHBONOXKAPHBIMH, CAHHTApHO-
rHFHEHUYECKAMHI TPeOOBaAHUAMH.

2. 3anaun 6umOIHOTEKH.

2.1. O6ecneuenue Yy4eOHO-BOCIHMTATEIBLHOrO Mpouecca H camooOpa3oBaHHs I1yTeM
6UOIMOTEYHOTO W HHPOPMALMOHHO - GHOIMOrpaduyecKkoro o0cC/y)KMUBaHUS ydalMXcsl, Nearoros
¥ JIPYTHX KaTeropuii uuraresei.

=02 dopmupoBaHHEe Yy  UMTaTeNedl  HABBIKOB ~ HE3aBHCHMOIO OubIHOTEHYHOr O
[0JIb30BaTeNs: 00y4eHHE T0JIb30BAHMIO KHHIOH H JAPYTHMH HOCHTEIAMH uH(pOpMaIHH, MOUCKY,
0T6OPY M KPUTHYECKOIT OlleHKe HH(OpMALIHUH.

2.3.  CoBepiIEHCTBOBAaHHE TPAJAMLUHMOHHBIX M  OCBOCHHEC  HOBBIX GuGIHOTEUHBIX
TexHoNoruit. Paciunpenne accopTHMEHTa GUOIMOTEUHO-HH(POPMAIIHOHHBIX YC/IYT, MOBBILICHUE HX
KauecTBA HA OCHOBE MCIIOJAB30BaHUS OPITEXHUKH M KOMIBIOTCPH3ALNH OubnuoTeuHo-
HH()OPMAITMOHHBIX TPOLIECCOB.

3. Basucubie pyHKIHH OHOIHOTEKH.

3.1.  PacmpocTpaHeHue 3HaHHH M Jpyroi MHQOpPMALUH, dopmupyiomieit 6ubIMOTEHHO-
GuOHorpaduueckyio ¥ HHGOOPMAUMOHHYIO KyIbTYpy y4alIHXcs, yHacTHe B obpa3oBaTesibHOM
nporecce. OcHoBHble GyHKIMH GuOIMOTEKH - 0OpasoBaTe/bHad, MH(pOPMALIMOHHAS, KY/JIbTYpHas.

3.2. ®opmuposanue OubmmoTEUHOro (GoHAA B COOTBETCTBHH C obpa3zoBaTebHbIMH
mporpaMmaMi  LIKoJbl. BuGiuoTexa KOMIUICKTYeT YHHBEPCAIbHBIH 110 OTPAC/IeBOMY COCTaBY
dona:  ydueGHOM, XyHOKECTBEHHO, CNpPaBOYHOM, HAY4HO - MOMYJISPHOH JIMTEPATYpERI,
MepUOJAMYECKHX H3IaHMA Ul y4alluXcs, HAyYHO-IIEIarOrHUecKoi, METOAHYECKOH, CIIPaBOYHOM
JITEpaTypsl, NMEPHONMYSCKMX W3J@HUA Ul NENaroruieckux pabOTHUKOB; MPO(pECCHOHANBHON
nuTepaTyphl  Uls  OMOIHOTEUHBIX — PabOTHHKOB. ®onn OGuOIMOTEKH COCTOMT M3  KHHT,
TIePHOMYECKHX H3/laHui, OpolIop, HeTpaanlIHOHHbBIX HocuTesedl uH(popMaluH: ayaHo-BH/ICO-
xaccer, Mukpoduul, MukpopuibMoB 1 ap. CocraB (oHIA, €ro KIEMIVIIPHOCTE BAPHUPYIOTCH B
3aBUCHMOCTH OT THNa 00111e00pa3oBaTeIbHOrO YUPekACHNs, KOHTHHICHTA yqalluxcs, crietiipuKH
oOyuenus (npu HEOOXOAMMOCTH (OHI KOMILIEKTYETCS JIUTEpaTypoil Ha A3bIKAX HApO/OB
Poccuiickoit @ejiepanuu ¥ HHOCTPAHHBIX A3bIKAX ).

3.3.  OG6cnyxuBaHue yuTaTesel Ha abOHEMEHTE, B YMTAILHOM 3aJIC.

3.4. Beemenue crnpaBouHo-OuGaHorpaduyueckoro amnmapara ¢ yHueTOM BO3PACTHBIX
ocoBeHHOCTEH uMTaTeNnell: KAaTajloroB W KapTOTEK Ha TPAJMIMOHHBIX W MAMIMHOYMTACMBIX
HOCHTENISIX, CIPaBOYHO-MH(POPMALMOHHOTO  (OHJA. Undopmanmonso- OGubmuorpaduueckoe
06Ciy)KMBAHHE YHAUIUXCS, 11€1aroros, poAUTEeH, KOHCYILTHPOBAHHE yuraresieit npu MOUCKe M
BIGOpEe KHUT, MPOBEJEHHE ¢ YYALIMMHCS 3aHATHH 10 OCHOBaM 6ubaroTeYHO-MH(POPMALIHOHHBIX
3HAHHIL, 110 BOCIHTAHHIO KYJILTYPbl H TBOPYECKOMY YTEHHIO, IPHBHTHE HABBIKOB U yMCHUA TOMCKA
uHpopMaLUH.

3.5. AHanuTH4ecKas W MeTojauueckas pabora M0 COBEPHICHCTBOBAHHIO OCHOBHBIX
HAMpaBIeHUHl JAesSTeNbHOCTH OMONHOTEKH C MLEIbIO BHEIPEHHS HOBBIX HH(POPMALIHOHHBIX  H
GG IHOTEUHbIX TEXHOJIOTHIT, OPraHU3alMOHHBIX HOPM H METOJI0B PAOOTEL.

3.6. Opranusanust AudGepeHInpoOBaHHOTO, nepcoHUpUIIPOBAHHOTO  00CIYKUBAHUS
quTatenell ¢ MAaKCHMATbHBIM YYETOM HHTepecoB moib3osarens. O6cmykuBanue wdurareici,
HYKJIAIOIIUXCS B JIATEPATYPE B KAHUKYJIIPHOE BPEMS.

3.7. Benenue HeoOXOmUMON JOKYMEHTAUMH 10 yueTy OubinoTe4HOro ¢donma H
06CITy/KHBAHHIO YATATENICH B COOTBETCTBHH C YCTAHOBICHHBIM MOPALKOM.

3.8. [lpoBeienue B YCTAHOBJCHHOM MOpsjaKe (aKyIbTATHBHBIX 3aHATHH, YPOKOB H
KPYKKOB no nponarasje 6ubamoreuno-6nubnnorpadUIECcKuX 3HAHM, BEJIEHHE
npod)opHeHTALHOHHON pabOoThI LIS TI0JTy4CHHUS CIICHNAIBHOCTH 6ubmoTexaps, oudnnorpada.

3.9. Tlomynspusauus JIHTEpaTYphl C [OMOLIBIO HHAMBAIYANbHBIX, TIPYMIOBLIX H
maccoBbix (opm paboTbl (Oecesl, BBICTABOK, Gubmuorpaduueckux 0030poB, 0OCYHKACHHH KHHT,
YHTATEILCKHX KOH(EPEHIMH, TUTepaTyPHBIX BEYePOB, BAKTOPHH H JIP.).
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3.10. TloBbuueHue KBanypHKaUWH COTPYAHHKOB ILIKOJbI, CO3/JaHHE YCIOBHH IS WX
camo00paszoBaHus U NpodecCHOHATBLHOro 00pa3oBaHusl.

3.11. OGecnedeHne COOTBETCTBYIOUIEr0  CAHUTAPHO-THIMEHHYECKOTO  pEKUMa U
O1aronpUsTHBIX YCJIOBHH /Uit 00C/Ty)KUBAHUS YHTATENICH .

3.12. VYuactwue B pabore BEJOMCTBEHHBIX (MEKBEJIOMCTBEHHBIX) OHOIMOTEUHO-
uHopMannoHHBIX OO0BeAUHEHHUH, BlaumozneHcTBHe ¢ OHOAMOTEKAMH peruoHa ¢  LEJIbIO
3(heKTHBHOrO HCMOIL30BaHUs OHOIMOTEYHBIX pecypcoB.

3.13. MH3syyenue COCTOSIHMS YHMTATE/ILCKOrO CIpoca (CTENEHH €ro YAOBJIETBOPEHHs) C
1e1b0 (hOpMHUPOBaHUS ONTHMAILHOTO cocTaBa OubMoTeyHoro Goxa.

3.14. Hckmouenue wu3 OubimoreyHoro oHaa, nepepacnpesie/ieHde M peajusalus
HenpohuIbHOH W M3nMUIHEH (ayOneTHO#) nuTepaTypbl B COOTBETCTBHH C JACHCTBYIOMIMMH
HOPMATHBHBIMH I1paBOBbIMH akTamu. OpraHusaiis B YCTAHOBJIEHHOM MOPSJIKE POIAKH
CIHCAHHBIX M3 OCHOBHOTO U Y4eOHOro (OHIOB KHHUT ¥ Y4eOHUKOB.

3.15. Cucremaruueckoe HH(HOPMUPOBAHUE YUTATENCH O AeATeNbHOCTH ONOIHOTEKH.

3.16. ®opmupoBanue 6HGIMOTEYHOro0 aKTUBA, IPUBJICUCHHE YUTATENCH (B T.4. yyaluxcs)
K ynpasienHio Oubinorexod, uX yudacTHe B paboTe coBeLIaTeIbHOr0 opraHa - 6GuOGIHOTEYHOrO
COBeTa U aKTHBA YUTATEJICH.

3.17. ObGecneuyenue TpeOyeMoro pexuMa XpaHeHHs U COXPAHHOCTH OMOIHOTEUHOrO
(hoH1a, coracHo KOTOPOMY XpaHeHHEe Y4eOHUKOB OCYIIECTBIIACTCS B OTACIBbHOM MOMEIICHHH.

3.18. Opranusauus paboTsl 10 coxpanHocTH OubimuoredHoro Goua.

4. Opranusaums ¥ ynpasJjehnue, mrarbl 6udjmorexn.

4.1.  OcHOBHOE yclIOBHE OTKPBITHS OMOIHOTEKH - 3TO HATHYHME NEPBOHAYAIBHOIO (POH/A,
cTabWJIbHOrO UCTOYHHMKA (PMHAHCHPOBAHMS JUIS KOMIIJICKTOBAHHS JIATEPATYPhI, IITATHOH eIHHULLBI,
OTBETCTBEHHOH 3a COXpaHHOCTb (PoHJIa M OOCTYKMBAHHE YHTATENEH, @ TAKIKE COOTBETCTBYIOLIMX
CaHWTAPHBIM HOPMaM MOMEILEHUs U 000py10BaHHS.

42. PykoBoactBo OHOIMOTEKOH M KOHTpPOJbL 3a €€ JAEATeIbHOCTBIO OCYILIECTBIISACT
AMPEKTOP LIKOJIBI, KOTOPBIA YTBEPKAAaeT HOPMATHBHBIE W TEXHOJIOTMYECKHE JOKYMEHTBI, IJ1aHbl U
oT4eThl 0 pabore OuGIMOTEKH. JIUPEKTOP HECET OTBETCTBEHHOCTH 34 BCE CTOPOHBI ACATEIbHOCTH
OuOMHOTEKH W, B NEPBYIO Ouepellb, 3a KOMIUIEKTOBAaHHE M COXpaHHOCTh ee (oHIa, a TakKe
co3zaHue KoM(OPTHOMN Cpe/Ibl U1l YATATENEH.

43. Papn ¢ynkumit ynpasnenuss OubGauoTeKod JeNerupyroTcs IUPEKTOPOM  ILIKOJIbI
sasejytouiei oudbnuorekoi n dubanorexapio.

44. 3a opraHuzauuio pabOTBl M pe3yjbTaThl AESTENBHOCTH OMOIMOTEKM OTBEHaeT
saseayiomuit  6ubnuorexoit (6MOMMOTEKAPH), KOTOPBIM SBJISETCA YICHOM I€JarorHyecKoro
KOJUIEKTHBA, BXOJIUT B COCTAB I1€1arOrH4ecKoro copeta 0011eo0pa3oBaTebHOT0 YUPEKICHHUS,

4.5. bubauorexa cocTaBlISeT roJlOBbIE IUIAHBI U OTYET O paboTe, KOTOpBIE 00CYKAAIOTCS
Ha MEJarOrH4YecKOM COBETE M YTBEPXKIAIOTCA AMPEKTOpoM mKojbl. ['onoBo# muan 6ubnuorexn
ABJIACTCSA 4acThbIO obuiero ro10BOro nJiaHa yueOHO-BOCTIHTATEIbHOMN paboTel
0011e00pa3oBaTe/IbHOr0 YUpeKIACHHUS.

4.6. I'padpux paGoTbl OMOMHOTEKH yCTaHABIMBACTCH B COOTBETCTBHHM C pPacHHCaHHEM
paloTel IIKOJIBI, @ TaK)Ke MPaBHJIaMM BHYTPEHHEro TPyHOBOro pacnopsjka. Jlpa yaca paGouero
AHS BBUICIISICTCS HA BBINOIHEHHE BHYTpHOUOInoTeuHo# paboTel. OuH pa3 B Mecsi B OubinoTexe
NPOBOUTCS CAHUTAPHBIH JeHb, B KOTOPBIH OMbIHOTEKa HEe 00CTyKHBAEeT YHTATENCH.

4.7.  Ilrarel 6u61MOTEKH M pa3mepsl OMIATHl TPyAa, BKIKOYas JOMIATHI U HAI0aBKH K
JOTKHOCTHBIM OKJIaZaM, YCTAHABJIMBAlOTCSl B COOTBETCTBHHM C JICHCTBYIOIIMMH HOPMATHBHBIMH
NPaBoOBBIMH JOKYMEHTAMH C y4eTOM 00bEeMOB H CIIOXKHOCTH paboT.

5. IlpaBa, 06513aHHOCTH H OTBETCTBEHHOCTD.
.1.bubaHOTEKH UMEIOT NpaBo:
CaMOCTOSATENBLHO ONpeJIeATh cojAepiuanue U (OpMbI CBOEH eSTeILHOCTH B COOTBETCTBHH C
3anasamu, NpUBEJCHHBIMH B HacTosueM [lonoxenun;
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. paspaGaThiBaTh NpaBHiIa J0Jb30BaHHMS OHOIMOTEKOH M JAPYryiO perIaMeHTHDYIOLLYIO
JOKYMEHTAIIHIO; :

. YCTaHaBIMBATL B COOTBETCTBHM C INPABUIIAMH M0/b30BaHUA OMONHOTEKOH BHI M pasmep
KOMIeHcaui yiuepda, HAaHECEHHOTO MOTb30BATENIMU OUOIHOTEKH.

5.2. buGmoreyHble pabOTHUKH UMEIOT [IPABO:

. Y4aCTBOBATh B YNPABICHUH MIKOJIOH;

. Ha CBOOOJHBIN JOCTYN K MH(pOpPMAUMM, CBS3aHHON C pELICEHHEM MOCTABIEHHBIX Iepes
Oubmuotexol 3anay: k 0Opa3oBaTENbHBIM [pPOrpamMMmaM, Y4YeOHBIM IUIAHAM, ILIAHAM paboTsl
HIKOJIBI, €€ CTPYKTYPHBIX IOApa3ie/icHHI;

. Ha MOJICPKKY CO CTOPOHBI PErHOHAIBHBIX OPraHoB 00pa3’OBAHUS W AAMHHUCTPALMH
WIKOIBI B JICJIC OPraHH3allMi MOBBINICHHS KBanu(pUKaUWK pabOTHUKOB OHOIMOTEKH, CO3IaHMS
HEOOXOMMBIX YCIIOBHH U HX CaMO0OPa30BaHHMs, a Takske /Uis 06ECHeUeH s HX YIaCTHs B pabore
METOJMYCCKHX  O0beMHEHHH OHOMMOTeYHBIX PAGOTHHKOB, B  HAayYHbIX KOH(EpeHIHsX,
COBCIIAHMSX U CEMUHApaX 10 Bonpocam OubaHoTeuHO-HHPOPMAIHOHHON paGoThI;

. Ha yqacTHe B pabore 06IIECTBEHHBIX OpraHU3aLuii;

. Ha BCE BU/IBI JILIOT /Ul pabOTHUKOB 00pa3oBaHus U KyJIbTyphbl H JOMOIHHTE/LHYIO OTLIATY
TpyAaa, Npe1yCMOTPEHHBIX 3aKOHOIATEIbCTBOM

. Ha €XEroJHeld OTHycKk B 28 paboumx aHEH W Ha JONOJHHTEIbHBIA OILUIAYUBACMBIH B

COOTBETCTBHH C KOJUIEKTHBHBIM JOTOBOPOM MEXAy pPaGOTHHKAMH M PYKOBOACTBOM IIKOJIBI HJIH
HHBIMH JIOKQJIbHBIMH HOPMaTHBHBIMH aKTaMH;

. Ha TIPEICTABJICHHE K PA3NH4HBIM (hopMaM MOOLIPeHHs, HArpajaM H 3HAKAM OTIHYHS.
NPEYCMOTPEHHBIM /Ul pabOTHHKOB 00pa30BaHUs U KY/IbTYPBI.

5.3. bubnuoreunble paGOTHUKM HECYT OTBETCTBEHHOCTD 3a:

. coOMIO/IeHHE TPYOBBIX OTHOMICHHI, PErJIaMEHTHPYEMBIX 3aKOHOAATENLCTBOM POCCHICKOI
Dezepauuu 0 Tpy/ie M KOJUIEKTHBHBIM I0rOBOPOM IIKOJIBL,
» BBINOJHEHHE  (YHKLMH, TPETyCMOTPEHHBIX HACTOSIIMM [lOJIOKEHMEM; COXPAHHOCTD

OnOHOTEYHBIX (YOH/IOB B MOPA/KE, IPETYCMOTPEHHOM JCHCTBYIOLINM 3aKOHOIATE LCTBOM.

6. [Ipasa u o6s3anHOCTH NOMIL30BaTE €l GHOIHOTEKN
6.1 TNosb3oaTen GHOIMOTEKH UMEIOT MPABO:
® @) moyyark MoJHYI0 HH(OPMALHIO 0 cocTaBe GUGIHOTEUHOro (GOHAA, HHPOPMALHOHHBIX
pecypcax u npeaocraBisieMbIx OM0IMOTEKOH yeyrax;
* 0) nosp30BaThCs CpaBOYHO-OHOIHOrpaUUECKHM aITapaToM GUBIHOTEKH:
® B) MOJMyYaTh KOHCYJILTAIHOHHYIO [IOMOLIlb B TIOHCKE H BEIGOPE HCTOYHHKOB uHpOpMaLHH;
® ) NOJNy4aThb BO BPEMEHHOE MOJB30BAHHE HAa aGOHEMEHTE M B UMTAILHOM 3a1e MeyaTHbIC
H3J1aHus, ayIHOBU3YalIbHBIC JOKYMEHTBI U APYTHE HCTOYHHKH HH(POPMAIIUH;
® ) NIPOUIEBATH CPOK T10JIb30BAHUS TOKYMEHTAMH;

® ¢) moiayyath TeMmaTHYeckHe, (akrorpaduueckue, yTOUHSIOUHE W Oubauorpaduueckune
CIIDABKH Ha 0CHOBE (hoHAa OHOIHOTEKH,

* K) MOJyYaTh KOHCYJITALMOHHYIO TIOMOLIb B paboTe ¢ MHMOPMALHEl HA HETPAAMLHOHHBIX
HOCHTEIIAX ITPH [OJIb30BAHMH 3JIEKTPOHHBIM U HHBIM 000pY10BaHHEM;

* 3) y4acTBOBATh B MEPONPHATHSX, IPOBOAUMbIX OHOIHOTEKOIA;

* #) 00pamarses Uis pasperieHus KOHQIUKTHON CHTYAIHH K PYKOBOAUTETIO LIKOJTbI,

6.2. Ilonb3oBatenu 6GubIMOTEKH 0OS3aHbI:

* a)cobmoaarh npaBuiia MoJb30BaHKs OUOIHOTEKO;

* 0) BepexHO OTHOCHTELCS K MPOM3BEACHHSM Me4aTH (He BHIPHIBATH, HE 3arHGaTh CTpaHHull, He
ASTaTh B KHHIAX MOMYCPKUBAHUM, MOMETOK), HHBIM JOKYMEHTAM Ha Pa3IHYHBIX HOCHTEJISIX.
000py10BaHHIO, HHBEHTAPIO;

® B) NOJJIEPXKUBATL NOPANOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM nocryne GubnuoTex,
PAcroJIoKEeHHs KapTOYeK B KaTalorax M KapToTeKax;



® ) IMOJB30BATECS. LEHHBIMH M CIPaBOYHBIMM JOKYMEHTAMHM TOJBKO B [OMELICHUH
oubHoTeKH;

e 1) ybGenuThes TIpH MOJTYyYEHHH JOKYMEHTOB B OTCYTCTBHH Je()EKTOB, a NpH OOHAPYKEHUH
npoundopmuposars 06 3ToM paboTHuka Gubanorekn. OTBETCTBEHHOCTL 32 OOHApYKCHHBIE
AedeKThl B claBaeMbIX JIOKYMEHTAX HeCeT MOC/IEAHUM M0JIb30BaTelb;

® JK) BO3BpalaTh JOKYMEHTHI B OMOIHOTEKY B YCTAHOBJIEHHBIE CPOKH,

® 3) 3aMEHATH JOKYMEHTB! OMOIHOTEKH B Cilydae WX yTparhbl WM MOPYH UM PABHOLCHHBIMH
aubo KOMIeHCHpoBaTh yuiepd B pasMmepe, YCTAHOBJICHHOM [paBHIIaMH  [0Jb30BaHUS
OuOIHOTEKOM;

® ) MOJIHOCTBIO PACCYUTATHCS ¢ OGHOIHOTEKOM MO UCTEYeHHH Cpoka 00yveHus uiau paboTel B
IIKOJIE.
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